




Welcome to Longwood University and to the Graduate Program in 
Communication Sciences and Disorders

We would like to welcome each and every one of you as our next cohort of DLVE students at Longwood University.  We have a long and exciting journey ahead of us!   In the area of communication science disorders, you will learn to appreciate and understand human communication and its importance in everyday life.  You will also develop a knowledge base related to the process of how language is an emerging process that spans over a lifetime.  Additionally, you will learn about the different etiologies and circumstances that can impair normal development of speech and language skills, along with the knowledge that will be essential for the prevention, diagnosis, and the treatment of communication impairments.  This is only the beginning of your journey in the area of communication sciences disorders.  You will leave this university with the knowledge and experience needed to be successful in your future aspirations and achievements as a speech-language pathologist.  Our commitment to you, as you begin down this long road of challenging obstacles and tribulations is to offer you the resources needed to help support you in learning and developing the skills that are needed to be successful in this process and future endeavors.  

As your DLVE coordinator, I will be here to guide you through the program and answer any questions that may arise regarding classes, tuition, advising and obtaining clinical clock hours.  You are welcome to contact me, Wendy Pulliam, at any time either by email (pulliamwj@longwood.edu), phone (434) 294-2878 or snail mail (Longwood University, 201 High St, Farmville, VA  23909.    

All of us here at Longwood University would like to wish you all good luck!!!

Dr. Power-defur
Dr. Norman
Mrs. Pulliam
Mrs. Daly
Dr. Agee
Dr. Salley





Tuition Assistance:
At this time tuition assistance has not been verified and currently all students will pay for classes and they will be reimbursed after successful completion of the class.  The DLVE coordinator will notify all students once reimbursement has been established.  
Books:
All books will be available at the JMU bookstore, but do not have to be purchased there.  You can also buy books through other online sites such as Amazon.com, Barnes and Noble.com, MCVbookstore.com, etc.  Just make sure that the book has the same ISBN number and edition number. The DLVE coordinator or Teresa Drulia will notify you of the books needed for each class.  It will also be posted on JMU blackboard under the DLVE tab.  
Longwood University ID’s:
Longwood University ID’s are available to all students whether they are online or a traditional student.  During your stay you will be able to obtain an ID, which will give you access to Longwood library, cafeteria and services.  This ID is free of charge and available to each and every one of you.
Advising:
At this time Dr. Power-deFur and Mrs. Pulliam are going to be completing advising together.  During the orientation period we will meet with each one of you individually and discuss what classes you will need to take during the summer and fall sessions, along with establishing a course of study over the next 3 years (form enclosed).   Courses will vary based on prior courses taken at the undergraduate level.   Other universities have a different course of study, which means that you may have to take different courses at the graduate level.  This will all be discussed during our 2 days of orientation.  
Disability Services:
Longwood University operates an Office of Disability Support Services with a mission to “assist in creating an accessible community where students with disabilities have an equal opportunity to fully participate in all aspects of the educational environment.”  Students with disabilities have full access to this Office, without regard to their status as on campus or distance education students.  The Office offers guidance to faculty on teaching students with disabilities, assists in providing necessary accommodations and assessments for students with disabilities.  

Students will be provided with information about support services through the Undergraduate and Graduate Student Manuals. All faculty in the Communication Sciences and Disorders Program include statements on course syllabi regarding willingness to meet accommodations, outlined by the Disability Support Center, for any student with a documented disability.

 Any student who feels she/he may need an accommodation based on the impact of a physical, psychological, medical, or learning disability should contact Maggie Butler, the Director of Disability Support Services, (395-4935) or email butlermk@longwood.edu to register for services.

Items that need to be returned today are:
1. Tuition Agreement
2. Advising Sheet

























Clinical Preparedness

       A.  Certifications

Prior to placement in the first level of clinical practicum, each student will submit documentation of:
· A negative Tb Skin Test signifying that the student is free of tubercular infection.  The certification must be dated within the 12 months prior to submission and must be repeated annually.  Students may have the test completed at Longwood’s Student Health for $10.
· Successful completion of a Red Cross approved or American Heart Association CPR course as required by placement
· Current health insurance (by signing Acknowledgement of Risk and Release)
· Current automobile insurance
· A Signed Confidentiality Agreement

Additionally, some off-site health care practicum settings require HepB vaccinations as a condition of practicum placement at their sites.

Present copies of all certifications to Mrs. Pulliam.



B. Criminal Record Background Check

“Any student participating in a Longwood University College of Education and Human Services course- or program-related field placement shall present evidence prior to placement that a criminal record background check has been completed in accordance with the requirements of the agency where the student is placed.”

Congruent with the above Longwood policy, each student who registers for CSDS 580 must submit evidence of a criminal record background check conducted no earlier than 3 months prior to presentation.  To obtain a criminal record background check, follow this procedure:
· Each student is responsible for logging into http://www.certifiedbackground.com
· You will click on “students” and begin the background check
· The cost is $35. You can pay by credit card, debit card or you can mail a money order to the company. If you mail in a money order, you will receive an e-mail that your request has been received and you can begin the background check process. 
· Once you complete and submit your information to Certified Background that is all you will need to do. 



Students will not be allowed to participate in speech-language diagnostics or therapy without this documentation.  The Clinical Affairs Committee will evaluate the documentation to determine the student’s acceptability for working in the Longwood University Center for Communication, Literacy, and Learning.  

External practicum sites may require an additional criminal record background check immediately prior to the student’s placement at that facility.  External practicum placements will evaluate the information resulting from a student’s criminal record background policy according to their own unique policies.  The Clinical Affairs Committee will abide by the decision of each external practicum site as to the acceptability of the practicum student at their agency.


C. HIPAA Training

HIPAA refers to the Health Insurance Portability and Accountability Act and mandates how private health information should be handled in the electronic age.  The student clinician’s understanding of HIPAA is essential.  Each graduate student in CSDS will submit documentation of successful completion of the HIPAA training module which will include a designated video and a quiz. The quiz is located in the course labeled Clinical Education. Passing for this quiz is 90%. If you do not achieve a grade of 90%, you should re-watch the video.

Additional HIPAA Regulations 

Any violation of these regulations may result in termination of clinical privileges

· E-mail with clinical information MAY ONLY be sent to other LU e-mail accounts. You may e-mail evaluation reports, treatment plans, lesson plans, and progress reports from your computer in the grad workroom to your supervisor at her LU e-mail address. You MAY NOT e-mail clinical information to external supervisors who do not have LU e-mail accounts. 
· The computers in the graduate student workroom are limited to official business of the speech-language services offered through the LCCLL.  As a result, no IM, personal e-mail accounts, or personal use of the computers is permitted.
· All information is restricted to a need to know basis.
· All students must sign the non-disclosure confidentiality statement before beginning clinical practicum
· The videos of all sessions will be saved to DVD at the end of each semester and the hard drive will be purged for a fresh start the following semester. DVDs will be stored in the locked file cabinet in the video supervision room.






D. Infection Control

The health and safety of clients, student clinicians, and Center staff are of utmost concern.  Student clinicians will complete an annual training module on universal precautions and other measures important to infection control.  The training module will include designated videos and a quiz.  Students must view the Bloodborne Pathogens video and the hand washing video and complete the universal precautions quiz. The same passing grade and retake procedure applies to universal precautions.

Additionally, students will adhere to established guidelines both in the University Center for Communication, Literacy, and Learning and at external placements.


E. Liability Insurance

Students enrolled in all levels of clinical practicum MUST carry professional liability insurance.  Liability insurance is designed to protect you, as a professional person in the event that someone might sue you, claiming that something you advised, recommended, or required was injurious.  This insurance does not prevent someone from bringing suit against you, but it does provide financial assistance for legal fees and other expenses incurred in defending yourself.  One option for obtaining the insurance is through the National Student Speech-Language-Hearing Association (NSSLHA), but membership is required.  Through NSSLHA you will be able to obtain liability insurance at low cost.  For more information about coverage go to:
https://www.personal-plans.com/asha/welcome.do      
Choose the “Professional Liability” button from the menu to the left.

The professional liability insurance is administered by Seabury & Smith at:

Marsh Affinity Group Services
75 Remittance Drive, Suite 1788
Chicago, IL  60675
Toll-Free:  1-800-503-9230 

Students are free to pursue other options for obtaining professional liability insurance.  However, evidence of current individual professional liability coverage will be required before a student may be assigned a client either in the University Center or at external practicum settings.


**It is strongly suggested that you also go ahead and join NSSLHA; due to it is required of Marsh to obtain insurance.  
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