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Rating → 
Indicator ↓ 

Below Standard 
 

At Standard 
 

Target 

a. Attendance 

Exhibits a pattern of absence and/or 
tardiness. Fails to contact instructor to 
make up missed work.  Gives no reason for 
missing class.  Sometimes disrupts class by 
arriving late. 

Occasionally misses class and is rarely tardy.  
Tries to notify instructor if going to be absent 
or contacts instructor following absence with 
reason for absence.  

Consistently attends class and is on time.  
Usually notifies instructor in advance and 
arranges to meet instructor following a 
missed class.  Usually gives reason for 
planned absence.

b.  Participation 
Inattentive in class. Rarely participates in 
class discussions.  May distract others in 
the class with behaviors or talking.  

Is attentive in class.  Attention is focused on 
class-related materials and activities.  
Responds appropriately when called on.  
Does not distract others in the classroom. 

Actively engaged and interested in the class 
activities.  Volunteers to respond to 
questions.  Participates in discussions.   

c.  Preparation 

Work completed with little attention to 
quality.  May be sloppy and/or contain 
errors.  Emphasis on getting work done 
rather than learning.  Assignments are 
sometimes late or missing.  Comes 
unprepared to class (no text or class 
material, hasn’t read, etc.) 

Assignments are completed correctly and 
with accuracy.  Work shows basic grasp of 
the assignments intent.  Meets assignment 
deadlines adequately.  Is prepared for class 
most of the time. 

Work is completed with attention to detail, is 
sequential, and is logical.  Shows evidence of 
thoughtful analysis of the assignment.  Work 
shows that adequate time and planning were 
allocated.  Consistently comes to class well 
prepared. 

d. Communication 

Uses incorrect grammar in oral and/or 
written communications.  May use slang, 
profanity, inappropriate vocabulary, or 
offensive language.  Does not express ideas 
clearly.  May display distracting language 
habits. 

Usually uses correct grammar in oral and 
written communication.  Generally uses 
language that is appropriate and not 
offensive.  Can convey ideas accurately. 

Uses correct grammar in oral and/or written 
communication.  Communication is free of 
offensive or inappropriate language.  Uses 
language to express ideas very effectively 
regardless of the age of the listener. 

e. Emotional control 

Emotions are not under control.  May lose 
temper and show outbursts of anger.  Is 
disrespectful of peers and others.  Does 
not take personal responsibility for 
emotions and behaviors.  Blames others or 
outside circumstances for loss of emotional 
control. 

Maintains basic control of emotions.  May 
show emotional reaction, but does not lose 
temper or control.  Is able to listen to the 
perspectives of others.  Is responsible for 
emotions and behaviors. 

Displays steady emotional temperament.  Is 
receptive to viewpoints of others and their 
suggestions.  Holds self accountable for 
emotions and behaviors.  Displays a sense of 
humor and/or willingness to get along with 
others.  

f. Ethical behavior 

Shows pattern of dishonest or deceitful 
behavior.  Fails to use discretion in keeping 
personal confidences.  Cannot be counted 
on to keep word or to follow through as 
promised.   

Is truthful and honest in dealing with others.  
Uses discretion in keeping personal or 
professional confidences.  Strives to be 
trustworthy and to keep word.   

Is honest in dealing with others.  Puts truth 
above personal need or advantage.  Always 
dependable in terms of keeping personal and 
professional confidences.  Can be counted on 
to follow through and keep word.  Shows self 
to be a person of strong character.   

 


