
TEACHER PREPARATION PROGRAM APPLICATION PROCESS 
Effective September 1, 2011 

 
 All teacher candidates need to submit and/or update the Teacher Prep application in MyLongwood by October 1, 

2011 to ensure tracking in the new database for the Longwood University education unit.  Screen images are 
provided below to assist you with this new application process.  The results will allow teacher candidates, program 
area faculty and OPS to know the exact status as teacher candidates progress through Teacher Prep. 
 

 Review the Conceptual Framework for Teacher Education. 
 
 Log-in to MyLongwood with your user name and password. 

 
 Locate the MyLongwood Services channel. 

 
 Open the Banner Self-Service folder. 

 
 Open the Office of Professional Services folder. 

 
 Click the link for the Teacher Preparation Program Application. 

 
 Scroll down to the bottom of the display page.   

 
 Your name and L# will automatically appear because you are a Longwood student. 

   
 If your program area is listed correctly, you do not need to take further action with the application itself. 

 
 If your program area is not listed correctly, you need to do the following: 

o Click on the bar saying “Update your Teacher Preparation Application” 
o Choose the appropriate program area from the drop-down box 
o Choose “yes” that you have reviewed the Conceptual Framework 
o Choose “yes” that you understand it is your responsibility to make progress through the program 
o Click “submit” and your updated information will appear 

 
 Work on meeting the admission requirements in accordance with the timeline for your program area.   

 
 Contact OPS and/or your advisor if you have any questions. 

 

http://www.longwood.edu/cehs/7959.htm
https://my.longwood.edu/cp/home/displaylogin


 
 



 
 



 
 



 
 



 
 



 
 



 


