Check-out Expectations: University managed Apartments 

GENERAL EXPECTIONS:

· Take time to carefully review the end of year move-out expectations. Contact your RA or REC if you have questions.

· Apartment residents should schedule a traditional check-out appointment.  
· Housemates should determine how the assigned areas will be cleaned to meet check-out standards.  

· If damages, university property loss or conditions that require extra cleaning exist, the assigned residents should pre-determine who is financially responsible for the anticipated charges.  Charges will be shared unless an individual accepts sole responsibility prior to the campus departure.  

· Recycle or donate non-perishables when possible.  Place all non-recyclable items in a nearby trash dumpster.  Do not leave discarded items/trash in apartments, hallways, stairways, or general common areas.
· Submit an on-line work order for any conditions that need facility inspection or repair.  Remember that filing a work order doesn’t relinquish financial responsibility…especially if the conditions are deemed beyond “normal wear & tear.”
All residents are expected to:

· Collect and remove all trash from your room.  Dispose of large items (carpet, lumber, furniture, etc.) in the designated dumpsters.

· Carefully, remove nails, tape, stickers, decals, etc. from all room surfaces (doors, walls, windows, etc.) Return walls to original condition.

· Clean out all drawers and closet.

· Clean all room surfaces (and furniture surfaces) of any dust and dirt.  Sweep, vacuum and mop floor.

· Empty and wipe down refrigerator and other provided appliances.

· Clean heat register, ductwork, vents, etc.

· Adjust thermostat to “cool” at 78 degrees.
· Clean inside of windows.  Close and lock windows.

· Window blinds should be left up.

· Clean bathroom (shower, toilet, sink and floor)

· Neatly arrange all furniture

· Take home all belongings.

· Turn off all lights.

· Close and lock doors (room and apartment).

· Please remember that animals are not allowed in any University managed apartment.  Encourage your friends and family to not bring pets. 

· Complete a traditional checkout with an RA. Checkouts are from 8:00am-7:00pm only. Roommates are encouraged to checkout together.

· To check-out with your RA; meet your RA at the front desk and walk with your RA to your apartment.  Inspect your room with the RA.

· Return to the front desk with your RA. You will sign your RCR and key receipt and turn in your keys to the front desk.

· Once checkout is completed, you are free to leave. Enjoy your summer!

NOTE: The REC/AC will re-enter all apartments once vacant and reserves the right to make a final review of all resident rooms and to make appropriate assessments.  Additionally, the REC/AC reserves the right to assess common (community) area damage/cleaning charges.
