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End of Semester Closing Information for University-managed Residents       
A Publication from Residential and Commuter Life                                                                                                                    Spring 2011
MARK YOUR CALENDAR:

April 29


Last day of class; Quiet Hours begin at 7:00pm
May 2-6
Final exams held.  If your exams end between Monday (5/2) and Thursday (5/5), you are required to check out twenty-four hours after your last exam.  However, if your last exam is on Friday (5/6) you are required to check out before noon on Saturday (5/7). Improper checkout fees ($75.00) will begin at 12:01 p.m. on Saturday (5/7). 

May 6
Dinner is the last meal served using spring semester meal plan; dining hall open until 7:00pm
May 7
Main campus residence halls/apartments close at 12 NOON for non-graduates.  (Graduates & approved Commencement participants may continue occupancy until Saturday, May 14.  Additional end of year expectations will be communicated directly to these approved residents.)
MAKE YOUR TRAVEL PLANS:

On Saturday morning, May 7, High Street (located between Griffin Blvd. and South Main Street) will close at 6:00am for the “Heart of VA Festival.”  As a result, town traffic patterns will drastically change.  Go to http://heartofvirginia.org/ to learn more about this annual community event. If possible, you are encouraged to complete your move-out prior to this community event.  If this is not possible, please communicate this important information to your family members and friends that may be assisting you with your move-out.  

Other helpful suggestions:

· If you own a hand truck or a small cart, this resource will expedite the multiple trips to your vehicle. 

· Many other residents are also moving out - be patient. 

· Do NOT leave your personal belongings unattended…protect your valuables. 

USE THE DESIGNATED LOADING ZONES: 
Parking regulations are in effect year-round.  Once you have loaded your vehicle, you must move to an appropriate student parking area if you are not immediately departing campus.  Vehicles, parked outside of the designated student parking area are subject to being ticketed and/or towed. Please park correctly to avoid this unpleasant experience.
Parking on the grass, anywhere or anytime on campus, is strictly prohibited and this violation will be enforced.  
Designated loading zone spaces and traffic management will be established and administered as deemed appropriate by Campus Police.  Due to the volume of departing students, loading zones should always be used in a timely manner.  Traffic congestion, typically on Thursday-Saturday morning is reflective of students’  “last exams” schedules.  Regardless, please be patient.
ARC: Residents may use the loading zone circle, located on the Griffin Blvd side of the building.  Residents may also use the designated loading zone spaces, reserved on Redford Street.  
COX: Residents may use the designated loading zone spaces, reserved on Madison Street or the “lower section” within the Cox Lot (located across Griffin Blvd., behind Cox Hall).  Parking is not permitted on the sidewalk in front of Cox or Wheeler Hall.

CURRY/FRAZER: Campus Police will direct traffic on Spruce Street during expected heavier, congested periods of move-out.  Please be courteous and patient when complying with instructions.  Similar to fall opening, residents may access these residence halls from S. Main, take Wynne Drive. Or from Griffin Blvd, take Franklin St. or Vine St.  Campus Police will route traffic to load in front of these residence halls on Spruce Street.  DO NOT ENTER Spruce Street from Redford Street.       
CUNNINGHAMS: Residents may use the designated loading zone spaces, reserved within the Jarman parking lot or on Madison Street.  

FRENCH: Resident may use the metered parking spaces, available on High Street and Venable Street, Additional designated loading zone spaces are reserved within the Venable Street parking lot. On Saturday morning, May 7, High Street will close at 6:00am for the “Heart of VA Festival.”  The Venable Street parking lot will be the only area available to departing residents.  During the morning, Campus Police will direct “two-way traffic” to this loading area.  Vehicles will be permitted to enter Venable Street from Madison Street.   
LANCER PARK:  Cormier Drive is the main entrance to Lancer Park and is located on Third Street.  

LONGWOOD LANDINGS:  Enter the Longwood Landings community (at Midtown Square) turning from South Main Street.  Please use your flashers when loading your vehicle.  After loading, promptly move your vehicle in order to allow other residents to access the limited number of parking spaces surrounding the buildings.

LONGWOOD VILLAGE:  From South Main Street (U.S 15), turn at the SHEETZ Convenience Store onto Clark Street.  At the bottom of Clarks Street, turn left to enter the Longwood Village apartment community.  
SOUTH RUFFNER:  Residents should enter Madison Street from South Main Street.  Students may travel through the parking lot between Graham and the Hiner/Coyner Complex.  Limited loading spaces will be available near the Tabb Circle and within the Graham Lot or Chambers Street (area behind Blackwell).  
STUBBS: Residents may use the loading zone spaces, reserved on Madison Street and Redford Street.  Residents may also use the designated loading zone spaces within the “lower section” of the Cox Lot (located across Griffin Blvd., behind Cox Hall).  Parking is not permitted on the sidewalk in front of Stubbs Hall.
WHEELER: Residents may use the designated loading zone spaces, reserved within the Jarman parking lot.  Residents may also use the designated loading zone spaces in the “lower section” of the Wheeler Lot, (located across Griffin Blvd., behind Wheeler Hall).  Parking is not permitted on the sidewalk in front of Cox or Wheeler Hall.
FOLLOW THE CAMPUS DEPARTURE EXPECTATIONS:

READ the closing expectations.  Failure to follow the move-out directions results in a $75.00 improper checkout charge.  Ask your RA or REC any closing questions.

REMOVE all personal belongings.  Don’t leave your property unattended.  

CLEAN your living area. Properly dispose of trash.  Consider donating suitable items.
SCHEDULE a traditional checkout appointment with your RA.  Main campus residents may opt for an “Express Checkout*.”  After closing, your Residence Education Coordinator (REC) will make the final assessment of any damage or repair charges.  *NOTE: Documented Express Checkout damages MAY NOT be appealed.
DEPART campus after your last exam.  If your exams end between Monday (5/2) and Thursday (5/5), you are required to check out twenty-four hours after your last exam.  However, if your last exam is on Friday (5/6) you are required to check out before noon on Saturday (5/7). Improper checkout fees ($75.00) will begin at 12:01 p.m. on Saturday, May 7.
FOLLOW THE CLEANING EXPECTATIONS: 

Regardless if you complete a traditional or EXPRESS checkout, you will be responsible for each of the following tasks.  Failure to satisfactorily complete these tasks will result in damage/cleaning charges assessed to EACH RESIDENT in the room and/or suite.  Each resident is responsible for the condition of the room/bathroom.  

· Collect and remove all trash from your room.  Dispose of large items (carpet, lumber, furniture, etc.) in the designated dumpsters located outside your residence hall.  Consider making a donation of clothing, furniture, household and non-perishable food items. 
· Carefully, remove nails, tape, stickers, decals, etc. from all room surfaces (doors, walls, windows, etc.) Return walls to original condition.

· Clean out all drawers and storage areas.

· Clean all room surfaces (and furniture surfaces) of any dust and dirt.  Sweep, vacuum and mop floor.

· Clean heat register, ductwork, vents, etc.

· Clean inside of windows.  Close and lock windows.

· Where applicable, clean bathroom (shower, toilet, sink and floor)

· Neatly arrange all furniture (assemble your bed parts if you had a loft)

· Window shades (blinds) should be left up.

· Close and lock doors (room, suite, and bathroom).

· Take home all belongings.  No storage is available on campus.

· Turn off all lights.

LEARN ABOUT THE END OF YEAR DAMAGE/REPAIR CHARGES: 
Each resident will be responsible for the condition of his/her assigned room/apartment. Each area will be inspected by Residential and Commuter Life staff prior to occupancy and upon termination of occupancy. Any lack of cleanliness and/or damage/vandalism to or theft or loss of university property, including loss of keys issued to the resident, will be charged to the resident's account.

A traditional CHECKOUT APPOINTMENT or an EXPRESS CHECKOUT is NOT the final review of the room/apartment condition.  Each room/apartment will receive a FINAL INSPECTION by the Residence Education Coordinator (REC) in order to ensure that all damages have been accurately assessed.
If you are responsible for a particular damaged item, please inform your RA so that charges can be accurately billed. Otherwise, the cost for unclaimed damage in the room/apartment will be shared equally by the assigned residents.

Main campus residents that opt to Express Check-out agree to pay for damages/repairs, missing furniture, cleaning, and/or trash removal assessed and forfeits their right to appeal any damages/repairs assessed. Express Check-out is NOT available for Longwood-managed apartment residents.

On June 1, damage charge notifications will be sent, via Longwood email, only to students that have incurred charges. Students will be provided appeal instructions if they wish to contest charges. All appeals must be received electronically (via a designated form on the RCL website), no later than 5:00pm on June 15.   NO APPEALS WILL BE ACCEPTED AFTER THIS DEADLINE.

Final appeal decisions will be communicated via e-mail, no later than June 22.  

In the event that your keys are accidentally taken home, they must be immediately returned to RCL no later than 5:00pm on Friday, May 20.  If this deadline is not met, students will be assessed the established key/core replacement charges. Immediately alert your Residence Education Coordinator and then mail the keys to Residential and Commuter Life, Longwood University, 201 High Street, Farmville, VA 23909.

Questions?  Visit RCL on-line: � HYPERLINK "http://www.longwood.edu/rcl" ��www.longwood.edu/rcl�; e-mail at � HYPERLINK "mailto:housing@longwood.edu" ��housing@longwood.edu� or dial x-2080.
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