Addendum to Longwood’s DLVE-SLP Manual

Graduation Requirements

Registering for Comps:

All students must register for comps by completing the paper On-Campus Course Registration form.  It is available on the Registration Office web page, www.longwood.edu/registrar/.  They can mail it (Registration Office, Longwood University, 201 High Street, Farmville, VA 23909) or fax it (434.395.2252) or e-mail it if they have capability to scan the form and attach it (regis@longwood.edu) or deliver it in person to Registration (Barlow Hall).  An instruction about registering for comps is printed with the course listing.  If students are looking up the schedule using myLongwood, they must click on the CRN number to see the complete posting.  The Application for Graduate Degree must have been filed in order for the comprehensive exam registration to be processed.
Application for Graduation:
Information from the Registrar’s department:

Graduate degree candidates should file an Application for Graduate Degree no later than the completion of 24 credit hours for programs requiring 30 to 39 total hours; no later than the completion of 36 credit hours for programs requiring 45 to 54 total hours and prior to enrollment in the final semester. Application forms may be obtained from the Office of Graduate Studies and must be signed by the academic advisor.  Graduate licensure candidates should file an Application for Graduate Licensure no later than the completion of 21 credit hours and prior to enrollment in the final semester of course work.  Application forms may be obtained from the Office of Graduate Studies and must be signed by the academic advisor.

All applications should be filed in the Office of Registration after payment is made in the Office of Cashiering.

What happens if graduation plans change? Do you file a new application? Any change in graduation plans or in the courses planned after the application for degree is filed must be communicated to the Office of Registration. The application, however, is filed only once.

Instructions specific for DLVE students only.  You are to send the original NCR form to Dr. Power-deFur to sign with the check attached.  Dr. Power-deFur will then review the form and make proper adjustments and send the check onto cashiering with the form, so that the application can be processed.  Cashiering will then send the form and receipt to Becky Bartow in the registrar’s office.
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