Please use the following form to have your courses configured for the Blackboard.  

Please email this as an attachment to blackboard@longwood.edu     If you wish any of your Blackboard courses from previous semesters loaded on the new server, please indicate in the additional area that the course you are requesting will not be for this term
* denotes a required field.

	*First Name
*Email address   

*Department   
	*Last Name   

*Phone number   


If you have a course(s) already on Blackboard that you taught in a previous semester and would like to keep all of the work you have done, we have the ability to copy the whole course with all of it's contents to the next semester.  If you would like to do that, check the appropriate box for that course request.  

We also have the ability for you to have multiple sections put into one Blackboard course.  If so, please denote that in the Section number.  You can change your mind at any time.  You will find room to request up to four courses below.  If you require more, please re-submit the form with the appropriate information.
**Course Number     ex:(PSYC-101)

	


** Semester Class will be taught  ex:(Spring 09, Summer 09, or Fall 09)
	


**Course Section Number    (Be sure to denote multiple sections only if the Blackboard course is to be used for multiple sections.)  (01 or 01-03 or 01,03)

	


This one Blackboard course will accommodate multiple sections that I teach

Course Name   ** (Intro Psychology)
	


Course Description  (Appears in Course Catalog.  You can edit later from Control Panel)

	


Days of the week course is offered     (MWF, TH, etc)

	


Times that the course is offered     (8-8:50AM)

	


This course has been previously offered and I would like to transfer an existing copy to the new semester using the name above.  Go to Blackboard and get the title for the course (under My Courses when you first log in) .
Ex:(PSYC101-01_Spring03   or  Psychology 101 (Section 01)
	


Any additional information about this course, deletions you want made, or questions you may have can be entered here:

	


