
Return to Susan Borum, Bristow Room 215, questions to Susan at x2314 

RECORD OF INTERDEPARTMENTAL PROPERTY MOVEMENT OR 
TRANSFER 

Please Check Here if Work Order Was Done - - - - - - - - - - - - - - - For 
Property Control Use Only - - - - - - - - - - - - - - Comments: 

Longwood 
Item Description Serial Number Asset Quantity New 

Tag # Moved Room 
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TRANSFERRING DEPARTMENT RECEIVING DEPARTMENT 

Date: _________________________________Date: _________________________________ 
Approval Signature: (Department Head) Approval Signature (Department Head)
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