MyLongwood Calendar: Frequently Asked Questions 
Question: What is the myLongwood Calendar?
Answer: The myLongwood calendar is a web based fully functional calendar that allows you to access, and manage your schedule from any Web-enabled device via the myLongwood portal.
Question: Will the myLongwood calendar sync with my Outlook calendar?

Answer: No, the myLongwood calendar is completely different from the Outlook calendar. 
Question:  How do I access the calendar in myLongwood? 
Answer: To access the myLongwood calendar you must log in to the myLongwood portal and select the Calendar icon on the top right. 
Question: Can I share my myLongwood calendar? 
Answer: Yes, you can create your own calendars and share them with friends or colleagues. Note: The person that you are sharing with must also  have access to the myLongwood portal. 
Question: What are some of the functions available in the calendar? 

Answer: Functionality in the myLongwood calendar includes creating multiple calendars, setting up events, creating tasks, calendar comparisons, sending invitations to other calendar users, and much more!   
Question: Where can I find more information on the functionality of the myLongwood calendar? 
Answer: More information and detailed instructions on how to use the features of the myLongwood calendar can be found in the Help section of the myLongwood portal.
Question: Who do I contact if I have questions? 

Answer: If you have questions concerning the MyLongwood Calendar please contact User Support Services at (434) 395-4357 or email helpdesk@longwood.edu.  
