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Instructor:  Matthew D Lucas                     Office: Willet 205  
Email: lucasmd@longwood.edu                 Office Tel: 434-395-2538                                                                                                  Office Hours:  By appointment                   Class Location: Willet 113                                              Class Time: TBA                                                     
Course Description: A minimum of 200 clock hours in a public or private agency,
supervised by a faculty advisor, in diagnosis, consultation, or research. Prerequisite:
Professional semester. 3 credits.

Course Objectives: The objectives for each individual student will be determined by the agency supervisor, the university supervisor, and the graduate student during the initial visit to the agency.  The student is expected to draft objectives prior to this initial meeting and negotiate a
final list of objectives with the agency and the university supervisor. Below are the objectives for the student:

1. Administrative/supervisory activities
2. Diagnostic/consultative activities
3. Curriculum/instruction activities
4. Consultative/case work activities
5. Staff development and training activities

Course Requirements:

1. Each student shall complete a minimum of 200 clock hours performing activities
      stated in the individual objectives.

2. Each student shall keep a graduate internship notebook that shall include:

a. The agreed upon objectives
b. A daily journal of activities (See journal entry example in the Handbook)
c. A log sheet of clock hours signed daily by the agency supervisor (pg. 13)
d. Completed assignments specified by the individual objectives.
e. Any agency handouts, which are beneficial to the intern; pictures that illustrate
    the nature of the internship, etc.

3. Each student shall send a copy of the daily journal of activities and the log sheet of
      clock hours by E-mail to the university supervisor on Friday of every week (or
      approximately every 25 hours completed) of the internship. Interns failing to submit
      journals on a regular basis will earn no higher than a B for the internship. 

4. Each student shall submit a Site Evaluation of the Internship and shall have the agency 
supervisor submit an intern evaluation to the faculty supervisor.

Objectives established by students and faculty supervisor.

 
Grades:
Grades will be a numeric expression of the following evaluation form.


Special Education Graduate Internship
Evaluation Form
Name
_______________________________ Site _____________________________
Cooperating Professional ___________________________________________________
Date __________________________________________________________________
University Supervisor:_____________________________________________________

Please complete this form using the following rating system:
1 = poor; 2 = below average; 3 = average; 4 = above average; 5 = excellent;
N/A = not applicable to the interns assigned objectives

I. Personal and Professional Qualities
1. Accepts responsibility
1 2 3 4 5 N/A

2. Uses initiative
1 2 3 4 5 N/A

3. Is enthusiastic
1 2 3 4 5 N/A

4. Demonstrates professional conduct
1 2 3 4 5 N/A

5. Is courteous
1 2 3 4 5 N/A

6. Is reliable and punctual
1 2 3 4 5 N/A

7. Demonstrates a positive attitude
1 2 3 4 5 N/A

8. Accepts and acts upon suggestions
1 2 3 4 5 N/A

9. Gets along well with clients and staff
1 2 3 4 5 N/A

10. Demonstrates flexibility in completing assigned tasks
1 2 3 4 5 N/A



II. Activities Completed
1. Formulated effective internship objectives and goals
1 2 3 4 5 N/A

2. Completed activities required by professional supervisor
1 2 3 4 5 N/A

3. Made contributions to the agency during placement
1 2 3 4 5 N/A

4. Observed a variety of functions of the agency
1 2 3 4 5 N/A

5. Interviewed key personnel and/or reviewed various job descriptions of personnel at the agency.
1 2 3 4 5 N/A

6. Reviewed administrative functions of the agency
1 2 3 4 5 N/A

7. Attended meetings, staffings, or appropriate in-service
training during placement
1 2 3 4 5 N/A

8. Made suggestions for future interns
1 2 3 4 5 N/A
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