YOUR FULL NAME 
City, State | (123) 456-7890 | youremail@example.com | LinkedIn/Portfolio (optional)
Education
(EXAMPLE) Example High School, Hometown, State
MONTH YEAR - MONTH YEAR
GPA: X.XX
TIP: If you do not have anything to add to a specific section, please just delete the entire section, including this help text in red.
Work Experience 
(EXAMPLE) Daycare Employee – Company Name, City, State
MONTH YEAR - MONTH YEAR
· Provide care and supervision for children in a daycare setting
· Ensure safety and well-being of children
· Maintain a comfortable learning environment

Volunteer Experience 
(EXAMPLE) Food Bank Assistant – Local Food Pantry, City, State
MONTH YEAR - MONTH YEAR
· Sorted and packed food donations for community distribution

Extracurricular Activities 
· (EXAMPLE) Yearbook Committee Member – Edited and organized content for the 2024–25 school yearbook
· (EXAMPLE) Varsity Soccer Team – Team Captain (2025), led training and promoted teamwork
· (EXAMPLE) Drama Club – Acted in two school plays and managed stage setup

Awards/Recognitions 
· (EXAMPLE) Nominated for Leadership Award in YEAR.

Skills & Certifications 
· (EXAMPLE) Bilingual in Spanish and English.
· (EXAMPLE) CPR & First Aid Certified – American Red Cross (Valid through 2026)
